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Annexure 1 – Sample analysis and payment guidelines 

 

 

 

 

Requisition 
form

•Download the relevant forms from GSCOE website and fill as per the analysis requirement
a.General sample analysis requisition form (Annexure 2) 
b.Sophisticated Instrument specific analysis (Annexure 3)

Form 
submission 

•Submit the filled in  forms to GSCOE Lab through e-mail.
•Lab team will acknowledge the sample submission request.  

Proforma 
Invoice & 
Payment

•Lab team shares the Proforma invoice to the customer.
•Proforma Invoice contains the user details, charges with tax, I-STEM Bank account details for the payment.

Payment 
confirmation

•Customer acknowledegs the proforma invoice and complete the payment process.
•Customer shares the proof of payment through email to GSCOE lab.

Sample 
submission & 

analysis

•Customer submits the samples as per the dates provided by lab team.
•Analysis will be completed within 10-12 working days.
•Lab team prepares the analysis report.

Report 
sharing

•After completion, lab team coordinates with IIT palakkad finance team to generate Tax Invoice.
•Report & Tax invoice will be submitted to customer via email.

Parties Involved Work Description Sequence 


